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1 Plan
your search strategy
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World Poker Tour: Chips, 11.11.2014, https://flic.kr/p/q2bTzr

Literature search
= Play to win!

Requires a sound strategy.
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1. Library card for checking out books

▪ UHH library system
https://libcard.rrz.uni-hamburg.de/sub/edit.php?lang=en

2. Computer 

▪ for accessing electronic resources off-campus: VPN client
https://www.rrz.uni-hamburg.de/services/netz/vpn.html

▪ Folder on computer with filing system for PDF full texts (name of author, year)

▪ Reference management software

▪ Citavi / https://www.rrz.uni-hamburg.de/services/software/rahmenvertraege/citavi.html

▪ EndNote / https://www.rrz.uni-hamburg.de/services/software/rahmenvertraege/endnote.html

▪ Zotero / https://www.zotero.org/

1.1 Prepare your Hard- and Software
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▪ Search terms

▪ term / text = words in all text fields, i.e. in the abstract, title or author field

▪ keyword / descriptor = describe the content, do not have to be part of the title

▪ thesaurus = hierarchy of search terms / topics
i.e. Standard Thesaurus Wirtschaft: Economics > Microeconomics > Welfare economics

▪ Truncation: word stem, wildcard (#/*/?)

▪ Boolean operators:    UND / AND ODER / OR

▪ Adjacency operators: distance between two terms
i.e. oil adj3 (disaster OR clean-up OR contamination) 

▪ Phrase search: „xxx xxx“

1.2 know the correct syntax
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1.3 master your Emotions
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Model of the Information Search Process (Kuhlthau, Maniotes, & Caspari, 2007). URL: 

https://inquirylearningmyjourney.files.wordpress.com/2014/08/model-of-the-information-search-process.png

Emotions and feelings experienced during problem-solving (Kuhlthau, 1991). URL: 

https://sheilapontis.files.wordpress.com/2013/05/109-emotions.jpg?w=710&h=196
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1.4 Reflect on time
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3

Passive
Search 

Set (search-/ 
citation) alerts.

2 

Focused
Search

Initial structure, 
define chapters

1

Explorative 
Search

Get a broad
overview.
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2. Find the book in Katalogplus?

▪ Check for e-books
▪ Print: Note shelf mark
▪ Check ZBW? >> ZBW-Bestellung
▪ Use Campuslieferdienst or DDL

3. Not available at UHH?

▪ Published 2021ff. 
>> Use our Book suggestion form

▪ Interlibrary loan >> slower (GBV) 
or fast (subito) document delivery

1.5 follow the „fulltext Workflow“

1. Do you need a book / book chapter or a journal article?

4. Find fulltext of article or
working paper via Google? 

▪ Search with title of article or
working paper in Google
(if applicable, use filetype:pdf) 
>> use VPN (UHH licences)

5. Find journal in Katalogplus?

6. Find journal in ZDB?
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1.6 Order Physical or Electronic Copies
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Bücher Bestellen
Magazin, 
Fachbestand, LBS
via Katalogplus

Bestellen
Magazin FB Sowi, 
Speicherbibliothek
via Katalogplus

+ ZBW
ZBW-Bestellung
in FB Wiwi
via Formular

Artikel, Kapitel DDL
Einscannen
via Formular

Campuslieferdienst
Einscannen
via Katalogplus

+ Elsevier
Dokumentlieferdienst 
Elsevier
(nur WISO/BWL-
Angehörige) 
via Formular

ZBW Remote Access
via ZBW-Nutzerkarte
POLLUX
via Konto
SocioHub
via Benutzerkonto

Fernleihe
via GBV-Online-Fernleihe
1,50 EUR/Bestellung nach 
Freischaltung des 
Bibliotheksausweises

Dokumentlieferdienst
via subito
mit persönlicher 
Registrierung

Bibliothek WISO/BWL Bibliothekssystem UHH

Deutschland

Bevor Sie bestellen: 
Prüfen Sie für Artikel 
via Google, für Zeit-
schriften via EZB, ob 
eine Online-Version im 
Volltext zugänglich ist

Bevor Sie bestellen: 
Prüfen Sie, ob eine 
elektronische Version 
im Volltext zugänglich 
ist, z. B. via 
Katalogplus

+ Bibliothek WISO/BWL
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▪ Bibliothek WISO/BWL > Recherche > Datenbanken und Portale > Kataloge

▪ List with selected catalogs (books)

▪ https://www.wiso.uni-hamburg.de/en/bibliothek/recherche/kataloge.html

▪ Bibliothek WISO/BWL > Recherche > Datenbanken und Portale > Artikel 
und Bücher

▪ List with selected databases in your discipline

▪ https://www.wiso.uni-hamburg.de/en/bibliothek/recherche/datenbanken/buecher-und-
artikel.html

▪ DBIS – Datenbank-Informationssystem

▪ Lists all databases (paid and for free) that are available at UHH

▪ http://www.sub.uni-hamburg.de/recherche/datenbank-informationssystem.html

1.7 remember the Access Points
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2 Identify
your search terms
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▪ Keyword Generation(University of 
Washington Libraries, 2020) 
https://youtu.be/66wHW-5Shes

▪ From Question to Keywords (Lloyd 
SealyLibrary, 2017)
https://youtu.be/rkY4GRDfQ24

▪ USC Library Lessons: Developing 
Keywords (USC Libraries, o. J.) 
https://usclibraries.usc.edu/tutorials/d
eveloping-keywords/story_html5.html

2.1 Defining search terms
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▪ Dictionaries

▪ MOT Dictionaries - https://www.sub.uni-hamburg.de/recherche/datenbank-
informationssystem/detail/datenbank/7237.html

▪ Oxford English Dictionary - https://www.sub.uni-hamburg.de/de/recherche/datenbank-
informationssystem/detail/datenbank/1132.html

▪ Thesaurus

▪ Webster Thesaurus - https://www.merriam-webster.com/thesaurus

▪ Standard-Thesaurus Wirtschaft - http://zbw.eu/stw/versions/latest/

▪ Encyclopedias

▪ Wikipedia

▪ Encyclopedia Britannica - https://www.sub.uni-hamburg.de/de/recherche/datenbank-
informationssystem/detail/datenbank/5389.html

▪ The New Palgrave Dictionary of Economics Online  - https://www.sub.uni-hamburg.de/
de/recherche/datenbank-informationssystem/detail/datenbank/8045.html

2.2 getting ideas
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1) Identify the question.

2) Identify the major concepts / keywords.

3) Consider any alternative keywords or phrases. These could be:

▪ related terms

▪ spelling variations / including plurals

▪ broader terms if you get only a few results

▪ narrower terms if you get too many results

4) Plan your search

▪ write your keywords in a concept box

▪ combine keywords using Boolean Operators (AND & OR)

▪ truncate terms: truncation symbols vary from database to database

▪ limit your search by: English language, year range, review article etc.

2.3 Identify your concepts and terms
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2.4 Use the Concept box
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Major 
concepts

extra payments influence household consumption

Synonyms performance-based
payment, bonus
payment; 
performance pay, 
flexible pay

impact, effect, change, 
affect, move, engage, 
involve, create, induce, 
invoke, contribute, 
initiate, encourage

family, home,
house

spending, purchase, 
expenditures

Broader/ 
Narrower
terms

predictable payment, 
lump-sum payment; 
anticipated income
changes; income
change; wages

reaction, decision
making; behavioral
economics; psychological
/ emotional / social / 
cognitive factors; 
determinants

personal finance, 
household
savings; 
household
income

Consumer; private 
consumption; 
consumption
expenditures, household
expenditure; customer
spending

Related
terms

saving, wealth, 
seasonality, saving

Research question: How do extra payments influence household consumption?

2.5 collect search terms
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2.6 Apply search Syntax
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(“extra payment*” OR “performance-based payment*” OR “performance pay*” 
OR bonus*) 

AND 
(household* OR famil* OR saving* OR income*)
AND
(consum* OR spend* OR purchas* OR expend* OR sav*) 
AND
(effect* OR impact* OR change* OR move* OR create* OR initiat* OR increas* OR 
reduc*)

Question: How do extra payments influence household consumption?
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3 Find
books and Working papers
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3.1 Catalogs: Searching the collections
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GBV

Katalog
Hamburg

(incl. 
ZBW)

Katalog
plus

(UHH + 
articles)

Campus-
Katalog 
(StaBi, 

libraries
at  UHH)

▪ Campus-Katalog (UHH)

http://kataloge.uni-

hamburg.de/

▪ Katalogplus (UHH + articles)

https://katalogplus.sub.uni-

hamburg.de/

▪ Katalog.Hamburg

(UHH, ZBW + more)

katalog.hamburg

▪ Verbundkatalog GBV

http://gso.gbv.de/DB=2.1/

▪ EconBiz (ZBW + more)

https://www.econbiz.de/
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https://katalogplus.sub.uni-hamburg.de/3.2 KatalogPLUS
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http://www.flickr.com/photos/manuelprass/2711102759/
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https://www.econbiz.de/3.3 Econbiz

Seite  22|  Sabine Rauchmann: Literature Research Workshop PEP/ECON19.01.2023

https://www.econbiz.de/


3.3 Econbiz
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https://www.econbiz.de/
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▪ Business management, Economics: Econbiz / http://www.econbiz.de

▪ Sociology: SocioHub / https://www.sociohub-fid.de/

▪ Political Science: POLLUX / https://pollux.suub.uni-bremen.de/

▪ Media science: adlr.link / https://katalog.adlr.link/

▪ Medicine, Health: LIVIVO / https://www.livivo.de/

3.4 Subject portals
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4 Find 
Journal Articles in Theory
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PinkFarasha: my collection, 09.09.2012, https://flic.kr/p/da6xm5/
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4.2 Literature Databases for PEP/Econ
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EconBiz
(ZBW)

Econlit with Fulltext
(Ebsco)

Political Science Complete
(Ebsco)

Web of Science 
(ISI)

econ + bus admin
(German / English)

economics
(English)

politics, political science, 
international relations

interdisciplinary

„labo?r market*“ "labo#r market*" "labo#r market*" „labo$r market*“

Standard Thesau-
rus Wirtschaft

JEL classif. system Political Science Thesaurus Keyword Plus

bibliographic info many full texts (pdf) many full texts (pdf) Bibliographic info

Search History; 
Similar items by
author / by topic

Search History (Save 
Searches; „Scholarly 
Journals“; Cited References, 
Times Cited in this Data-
base; Find Similar Results 

Search History (Save 
Searches; „Scholarly 
Journals“; Cited References, 
Times Cited in this Data-
base; Find Similar Results 

Times Cited, Cited 
References, View 
Related Records
Create Citation 
Report
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4.3 Decision Tree
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(1) Introductions, Working Papers Econbiz (ZBW)

(2) Major journal articles (all disciplines) SSCI (Web of Science)

(3) Subject-specific: PEP/ECON 
relevant 
and 
comprehensive

EconLit, Political Science (Ebsco)

ABI/Inform Complete, IBSS (Proquest)

Check our selection

(4) Other relevant databases List in DBIS
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4.4 dimensions: Building your search
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Search fields
= Keywords vs. Descriptor

Search syntax
= AND, OR, History

Search terms
= Concepts, Synonyms

Databases
= subject-specific, interdisciplinary
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4.5 Be flexible
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Precision
= Accuracy, specificity
Goal: high number of
relevant documents

Recall
= comprehensiveness
Goal: all documents on the
topic

Reproducible and 
documented

Fallout
= loss / what will not be found?
Goal: to miss as few documents as possible
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5 Find
Journal Articles – in practice
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4.6  SSCI / Web of SCience: in Detail
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Social Sciences Citation Index (Web of Science/ Clarivate Analytics)

Zeitraum 1956-

Inhalt 3,5 Mio references from the humanities and social sciences; indexes
2.500 top journals in the social sciences

Thesaurus Keywords Plus

Syntax „labo$r market*“
NEAR | NEAR/3 (in vorgegebener Reihenfolge), (only address) same

Hinweise - Detail: Times Cited, Cited References, View Related Records
- Create Citation Report
- Cited Reference Search
- Journal Citation Reports
- Alert: Sign In > Alert, Citation Alert
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4.6 Web of Science: results
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4.6 Web of Science: Create citation report

Seite  34|  Sabine Rauchmann: Literature Research Workshop PEP/ECON19.01.2023



4.6 Web of Science: TIMES cited

Seite  35|  Sabine Rauchmann: Literature Research Workshop PEP/ECON19.01.2023



1) Go to Web of Science / Social Sciences Citation Index. 

2) Enter the following search string:

▪ ("extra payment*" OR bonus OR "performance pay*" OR "income change*") AND 
(household* OR famil*) AND (consumption* OR expenditure* OR spending* OR purchase* 
OR consumer*)

3) Analyze your results by using “Analyze results” and/or “Create citation report”.

4) Have  a detailed look at a result. Follow the links “Times cited”, “Cited references” 
and “Related records” as well as the keywords.
Which options do you have to continue with your search?

5) Save the citation(s) and look for the full text.

4.6 Web of Science: Search Strategy
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4.7 EconLit: in Detail
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EconLit (Ebsco)

Period 1886ff.

Content 1,3 million references in economics, econometrics, economic theories

Thesaurus JEL classification system (Indexes > (Subject) Descriptors)

Syntax "labo#r market*" 
N3 (Reihenfolge egal) | W3 (gleiche Reihenfolge der Begriffe)

Pointers • Search History (Save Searches / Alerts)
• Limit to „Scholarly Journals“
• Cited References, Times Cited in this Database
• Detailed Record: Find Similar Results (SmartText Searching)
• Images
• Alert: Sign In > Alerts (E-Mail or RSS-Feed)
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4.7 Econlit: Search history
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4.7 Econlit: Detailed record
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4.7 Econlit: Detailed record
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4.7 Econlit: search history / subject headings
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1) Go to EconLit. 

2) Search each major concept separately:

▪ "extra payment*" OR bonus OR "performance pay*" OR "income change*"  

▪ household* OR famil* 

▪ consumption* OR expenditure* OR spending* OR purchase* OR consumer* 

▪ "decision making*" 

3) Go to „Search history“ and combine your search terms. 
Restrict your results to „scholarly (peer-reviewed) journals“.

4) Have a look at your results: do alternative search terms look more promising?

▪ i.e. descriptors - please note: Only articles, that have been assigned descriptors, will be 
found if you limit your search to „subject“.

5) Save the citation and look for the full text.

4.7 Econlit / search Strategy
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4.8 Checklist for Database searches
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CADTH: PRESS Peer Review of Electronic Search Strategies, 2016.

Translation of topic into search concepts

Operators (AND, OR, brackets)

Descriptors, Keywords, Subjects

Versions (spelling, truncation, related terms) and typos

Search filter (Scholarly Journals, Peer reviewed)

Search fields (title, author, subject, keywords)

Databases (all relevant databases for the topic, search strategy adapted to database)
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6 Ask
Contact and Support
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6.1 WEbpage
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▪ Circulation Desk 
▪ mon-fri 10-21, sat 10-18, phone +49 40 42838-5720
▪ https://www.wiso.uni-hamburg.de/en/bibliothek/kontakt.html

▪ Information Desk 
▪ mon-fri 10-17, phone +49 40 42838-5332
▪ e-mail us at wiwi-infotresen.wiso@uni-hamburg.de 

▪ F2F consultation for your literature search (appr. 30 min.)
▪ Upon request via Zoom. Please send an e-mail to 

bib-schulung.wiso@uni-hamburg.de

6.2 Ask
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Kathy Kimpel: Smile, 26.07.2011, https://flic.kr/p/rfzhV3
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Dr. phil. Sabine Rauchmann, M.Sc.
Fachreferat der Fachbibliothek Wirtschaftswissenschaften

Universität Hamburg 
Fakultät für Wirtschafts- und Sozialwissenschaften
Bibliothek der Fakultäten WISO und BWL
Lz: II/21

Von-Melle-Park 5
20146 Hamburg

Telefon: +49 40 42838-5605 
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